ACCOUNTING 111

Winter 2010

Instructor:  Cheryl Davisson Gracie, Attorney, CPA, RCC

Office:  BE 214 (office hours posted and/or by appointment)

Phone:   973-3481

E-mail:   cdgracie@wccnet.edu

Class Web Site:   http://blackboard.wccnet.org/ 
 
OVERVIEW OF COURSE

Course Description:
  This is an introductory course in accounting principles and theory with emphasis on the accounting cycle, recording and valuation of assets and current liabilities, financial reporting and an introduction to accounting systems and controls. Students will also perform financial analysis which will include assessing a company’s ability to pay off its current liabilities. 

Prerequisite:  Math 125, 169, Or 181 

Textbook:  Horngren/Harrison/Oliver; Accounting 8th edition; Pearson Publisher;  ISBN: 0135082293  
Supplies: Good Eraser, #2 Led Pencil (Or Mechanical Pencil), Calculator.
Assignments:
 Assignments consists of reading, on-line homework and online quizzes, and other projects.

Time Constraints:  Due to the detailed nature of accounting it is very time consuming. 9 to 12 hours of preparation may be required each week.
 Computer Usage:  If you do not have internet access you can use the computers in the library, which are open seven days per week in the fall and winter semesters.

 Attendance Policy: All students are expected to attend all classes.  I reserve the right to not submit a Test to any student who misses more than 6 classes during the semester.
Class Preparation Policy:   All students are expected to come to class ready to participate in class conversations regarding the homework.   If you have not prepared for class, you are welcome to attend class.   However, you should refrain from asking questions that others who have prepared for class do not have to ask as a result of having done their homework.   Class time will NOT be spent helping students with homework that should have been attempted BEFORE coming to class.
Tutoring:  Students who have major problems dealing with the course content may want to go to the learning support services (1st floor of the LA building) to arrange for tutoring help. this is offered free to students.  There is also on-line tutoring at isstutor@wccnet.org. 
Communications:

Please check your WCC email regularly, (daily is best).  Please follow the suggested guidelines for e-mail, (available on our class web site), to avoid having your e-mail to me sorted into junk mail or ignored.

Sign up for WCC alerts through MyWCC or check WCC website for college closings.

Contact me by using the contact information supplied to you on our web site.   E-mail is best.   

If your message is urgent, do not leave a phone message.  Follow the instructions on my phone to talk to my secretary.   Do not leave messages or homework under my door.   Leave messages with the secretary receptionist who can then have me call you.

Class Policies:

Please check the class policies concerning disruptive behavior and other matters that appear at the end of this handout.


Changes:
This syllabus and class schedule is subject to change by me to accommodate class needs.   All changes will be announced in class and significant changes will be reported on the class web site.   

GRADES:  

Your grade is determined by the number of points you earn.    Use the following table to determine the number of points you need to earn in order to receive the grade you desire.

Grading Scale:  The following grading scale will be used in this course.
	Letter Grade
	Percent
	Total Points

	
	A  
	
	
	90  -    100%
	
	
	810 – 900
	

	
	A-
	
	
	88 -   89%
	
	
	792- 809
	

	
	B+
	
	
	85 -   87%
	
	
	765 -791
	

	
	B
	
	
	80 -   84%
	
	
	720- 764
	

	
	B-
	
	
	78 -  79%
	
	
	702- 719
	

	
	C+
	
	
	75 -  77%
	
	
	675- 701
	

	
	C
	
	
	70 -  74%
	
	
	630 - 674
	

	
	C-
	
	
	68 -  69%
	
	
	612 - 629
	

	
	D+
	
	
	65 -  67%
	
	
	585 - 611
	

	
	D
	
	
	60 -  64%
	
	
	540 - 584
	

	
	D-
	
	
	58 -  59%
	
	
	522 - 539
	

	
	F
	
	
	  0 -  57%
	
	
	    0 - 521
	


POINT AWARDS

The following points can be earned for the items indicated.

	Item / Notes
	Chapters Associated with the Item
	Points Required

	Test 1  (Note 1)
	1 and 2      (Testing Center)
	100
	

	Test 2  (Note 1)

	3 and 4      (Testing Center)
	     100
	

	Test 3 (Note 1)
	5  
       (Testing Center)
	100
	

	Group Project  I (Note 1)
	7 and 8
	     100
	

	Group Project II (Note1)   
	Internet
	35
	

	Take Home Project  (Notes 1 & 7)
	6, 9 And 10

	  100
	

	Online Quizzes (Notes 1, 4, & 5)

	1,2,3,4,5,6,7, 8, 9, 10 at 15 points each
	135
	

	Group Problem 1 (Note 3)
	2
	15
	

	Group Problem 2 (Note 3)
	3
	35
	

	Group Problem 3 (Note 3)
	4
	20
	

	Online Homework (Notes 2 & 4)

	1,2,3,4,5,6,7, 8, 9, 10 at 15 points each
	135
	

	Class Participation (Note 6)
	30 class sessions at 1 point each
	        25
	

	
	TOTALS
	
	


Possible “bonus” or “extra credit” points.

There is no make-up policy for the work required in this class.   However, it is possible to earn extra credit points that can be used to replace points lost.





	Item
	Points Possible
	Points Required
	Possible “bonus” points

	Online Quizzes
	150
	135
	15
	

	Online Homework
	150
	135
	15
	

	Pop Quizzes (Note 7)
	
	
	15
	

	Attendance
	30
	25
	5
	

	TOTALS
	
	50
	


NOTES
(1)  All Tests and related Online Quizzes must be taken/submitted by 11:55pm of the final day of the scheduled Test.  The Group Projects and the Take Home Projects must be submitted at the beginning of the class session of their due date to receive credit.   If you will be out of town/sick you must let me know before the scheduled test or project is due so that we can make other arrangements for you to take the tests or project.

Test Make-up Exception:  Students who have attended at least 80% of the scheduled class sessions by the 25th session of the term are eligible to take a make-up Test in the testing center the second to last week of the term.   Students who wish to exercise this option are responsible for notifying me (the instructor) of their choice to use this option by signing up for it on the sign-up form that will be circulated the 25th, 26th sessions of the class.  (Do NOT e-mail me with your request.)   Those students who have attended at least 70% of the classes but not 80% may make-up a Test but a 20% penalty will be applied. There is no other provision for make-up of a Test.
Group Project I & II and Take-Home Project Exception    Students may turn in Group Project I, Group Project II, or any of the three parts of the Take-Home Project at the beginning of the class session following its due date with a 20% point penalty.  This penalty is waived if the student has attended at least 80% of the scheduled class sessions to date.

(2)  Credit for home work will only be awarded if submitted online by 11:55pm of the class period after we complete the chapter in class. (For example, if the chapter is completed on Tuesday the online homework will be due by 11:55pm Thursday).


 (3)  There are three Group Problems that will be done in class and turned in at the end of that class period or the beginning of the next class period.  (There is no provision for making-up this work.)  

(4)  There are a total of 150 points that can be earned for the online quizzes and the online homework but only 135 points is required for either of these.    This means that there are 15 extra credit points for the online quizzes and online homework (i.e. you can earn up to 150 points for both homework and the online quizzes.) 

(5)  The online quizzes must be submitted by the due date for the test. (If Test 1 is due by Friday, then the online quizzes for those two chapters associated with Test 1 (Chapters 1 & 2) are also due by Friday, (11:55pm)

(6)  One point is earned for each class session attended.  There are 30 points available to earn but you are only required to earn 25 points. You must be present the entire class period to earn the point.   A 10 minute absence, (either at the beginning, middle, or end of the class), is allowed as a grace.   

Please note that attendance points can also affect your ability to take a Test or make-it up without penalty.   (See “Attendance Policy” on page 1 of this handout and Note 1 above.)
(7)  The Take-Home Project is given in three parts.   Each part is graded on a pass/fail basis and is worth the following point awards.

Part 1:  35 points

Part 2:  35 points

Part 3:  30 points

Each part must be submitted at the beginning of the class period it is due.   You are entitled to one minor error to receive points.   When I encounter 2 errors, your submission will be returned and you may resubmit at a 5 point penalty.   If your resubmitted work contains more than 1 error, you will not be given credit for that part.    You may work with others on the project but the work you turn in must be your own and you should be ready to discuss it with me consistent with the policies concerning “academic dishonesty” shown below.
(8)  I may choose to give “Pop Quizzes” from time to time.   These are not announced and cannot be made-up.   You may earn up to 10 extra points of pop quizzes.
REQUIRED ASSIGNMENTS
Assignments can be found at the end of each chapter and are to be completed online through MyAccountingLab.com.  Instructions for completing assignments will be covered the first day of class and can be found on our class web site under the “Assignments” menu item.  You will be able to view your scores on assignments as soon as they are graded on MyAccountingLab.com.   These scores will be periodically incorporated into your grades that are shown on the Blackboard class web site.

Please note that we will NOT necessarily cover every homework assignment in class.   I will, however, answer any questions that those who have attempted to complete the homework assignment may have about the homework.   This means that if you have not attempted to do the homework outside of class, you will not be able to do your homework in class by asking me to cover these in class.   
	Chapters
	Required Assignments

	Chapter 1


 

Accounting And The Business Environment (P.P. 1-62)

Web Reading:  Understanding the Numbers:  Chas’ Lemonade Stand
	Online Homework:  QC3,  QC5-QC10, S1-9, S1-11, E1-14, E1-18, E1-25, P1-40B, P1-42B

Online Chapter 1 Quiz 

	Chapter 2 

Recording Business           


Transactions (P.P. 63-132)  

	Online Homework: QC2-3 through QC2-6, QC 2-8, QC 2-9, S2-1 through S24-, S2-7, P2-47B, P2-62B
Online Chapter 2 Quiz

	Test 1 Chapters 1 And 2 (Testing Center)

	Chapter 3


 

The Adjusting Process   (P.P. 133-205)  
	Online Homework: QC3-1,QC3-3, QC3-5, QC3-6, QC3-7, S3-4 through S3-6, S3-9, E3-13, E3-14, P3-38B, P3-34A
Online Chapter 3 Quiz

	Chapter 4


 

Completing The Accounting Cycle (P.P.206-255)

	Online Homework: QC4-6 through QC4-10, S4-4, S4-5, S4-8, P4-30B, P4-34B, P4-36B
Online Chapter 4 Quiz

	Test  2 Chapters  3 And 4  (Testing Center)  

	Chapter 5 
Merchandising Operations  (P.P 270-322, 750) 
	Online Homework: QC5-3 through QC5-6, QC5-9, QC5-10, QC14-3, E5-19, E5-22, E5-23, S5-7, P5-29A, S14-4
Online Chapter 5 Quiz

	Test 3 Chapter 5  

	Chapter 7 
Internal Control  And Cash  (P.P. 378-428)

	Online Homework: QC7-1 through QC7-3, QC7-5 through QC7-10, S7-1, S7-5, S7-11, P7-27A
Online Chapter 7 Quiz

	Chapter 8

Receivables  (P.P.429-479, 758)
	Online Homework:  QC8-3 through QC8-5, QC 8-7 through QC8-10, S8-7, S8-9, S8-12, P8-27A, P8-37B
Online Chapter 8 Quiz

	Group  Project I Chapters 7 and 8

	Group Project II  Chapters 7 and 8    

	Chapter 6 
Merchandise Inventory  (P.P. 331-377)


	Online Homework:  QC6-1 through QC6-6, S6-1, S6-3 through S6-7

 
Online Chapter 6 Quiz

	Chapter 9
Plant Assets And Intangibles  (P.P. 468-519)


	Online Homework:  QC9-1, QC9-3 through QC9-8, S9-3 through S9-5, S9-8
Online Chapter 9 Quiz

	Chapter 10

Current Liabilities, Payroll, and Long-Term Liabilities (P.P. 524-541)
	Online Homework:  QC10-2, QC10-5, S10-1, S10-4 through S10-7, E10-21, E0-26   
Online Chapter 10 Quiz

	Take Home Project Chapters 6, 9 And 10


Course Schedule

Online Homework (not to include Online Quizzes) is due by 11:55pm of the day of the class session following the class session in which the Chapter is finished.   Thus, if a chapter is finished being covered in Monday’s class and the next class session is Wednesday, the homework is due to be submitted online at 11:55pm that next Wednesday.  Online Quizzes are due on the same day as the Test covered by the quiz.  Group Problems are due as announced in class.  Group Projects and The Take Home Project are due as shown below.
The following table provides you with an idea of when I intend to discuss homework in class as well as other activities that will be carried out during class.   It also shows due dates of other items.
	
Lesson
	Date
T/R
	Topics / Class Discussion & Activities

	1
	T

01/12
	Orientation

Blackboard

Myaccountinglab.com 



	2
	R

01/14
	Start Chapter 1 - Accounting and the Business Environment

Slides Chapter 1:  Part 1 (21)

Web Reading:  Understanding the Numbers: Chas Lemonade Stand 



	M 1/18
	Martin Luther King Holiday  

	3
	T

01/19
	Complete Chapter 1- Accounting and the Business Environment

Slide Chapter 1:  Part 2 (74)

Homework:  Ask Questions

· QC3, QC5 through QC10

· S1-9  Analyzing  transactions [5min]
· S1-11 Preparing the balance sheet [10 min]

· E1-14   Using accounting vocabulary [15min]

· E1-18 Use the accounting equation to analyze transactions [10 min]

· E1-25  Analyzing business transactions [15 min] 
Homework:  Classroom Review
· P1-40B Applying the entity concept, using the accounting equation for transaction analysis, preparing financial statements, and evaluating business performance [30 min]


· P1-42B   Using the accounting equation for transaction analysis, preparing financial statements, and evaluating business performance [70 min]


	4
	R

01/21
	Due: Online Homework Due:  Chapter 1

Start Chapter 2 - Recording Business Transactions

Slide Chapter 2  (53)

	5
	T

01/26
	Complete Chapter 2 - Recording Business Transactions

Homework: Ask Questions 

· QC2-3 through QC2-6, QC 2-8, QC 2-9, 
· S2-1 Using accounting vocabulary [5 min]

· S2-2 Using accounting vocabulary [10 min]
· S2-3Explaining accounts and the rules of debit and credit [5min]

· S2-4 Normal account balances [5 min]

· S2-7 Journalizing transactions and posting to T-accounts [10-15 min] 
Homework:  Classroom Review


· P2-47B Journalizing transactions, posting to T-accounts, and preparing a trial balance [60 min] 


· Group Problem 1
Homework: Ask Questions 

· P2-62B  Preparing financial statements from the trial balance [30 min]  

	6
	R

01/28
	Due: Online Homework Due:  Chapter 2

Review Session / Catch up

	R
01/28
	M
02/01
	Due:  TEST 1 CHAPTERS 1 AND 2 (TESTING CENTER)

Due:  Online Quiz Chapters 1 & 2

	7
	T

02/02
	Start Chapter 3- The Adjusting Process

Chapter 3 Slides (67)

	8
	R

02/04
	Complete Chapter 3- The Adjusting Process
Homework:  Ask Questions

· QC3-1,QC3-3, QC3-5, QC3-6, QC3-7
· S3-4 Applying the matching principle [5min]

· S3-5 Identifying types of adjusting entries [5 min]

· S3-6 Journalizing adjusting entries [5 min]

· S3-9 Accounting for unearned revenues [10 min]

· E3-13 Comparing accrual and cash accounting, and applying the revenue principle [10 min]

· E3-14, Comparing accrual and cash basis accounting, preparing adjusting entries, and preparing income statements [25min] 
Homework:  Classroom Review

· P3-38B Journalizing and posting adjustment to the T-accounts, and preparing an adjusted trial balance [60 min]


· Group Problem 2


· P3-34A Preparing financial statements from an adjusted trial balance [30 min] 

	9
	T

02/09
	Due:  Online Homework Due:  Chapter 3
Start Chapter 4 - Completing the Accounting Cycle

Chapter 4 Slides  (53)

	10
	R

02/11
	Continue Chapter 4 – Completing the Accounting Cycle
Due:  Online Homework for the extra credit point

Homework:


· QC4-6 through QC4-10, 
· S4-4 Journalizing closing entries [15 min]

· S4-5 Posting closing entries [5 min], 
· S4-8 Preparing a post-closing trial balance [10 min], 
· P4-30B Preparing a work sheet and the financial statements [50 min]
Homework:  Classroom Review

· P4-30B Journalizing adjusting and closing entries [60 min] 


· Group Problem 3

	11
	T

02/16
	Complete Chapter 4 - Completing the Accounting Cycle

Homework:  Classroom Review
· P4-36B Preparing a classified balance sheet in report form, and using the current and debt ratios to evaluate a company [40 min]

	12
	R

02/18
	Due:  Online Homework Due:  Chapter 4
Review Session / Catch Up

	R
02/18
	M
02/22
	Due:  TEST 2 CHAPTERS 3 AND  4 (TESTING CENTER)  
Due: Online Quiz Chapters 3 & 4

	13
	T

02/23
	Start Chapter 5 – Merchandising Operations

Chapter  5 Slide  Part 1  (85)

	14
	R

02/25
	Continue Chapter 5 – Merchandising Operations

Due:  Online Homework for the extra credit point

Homework:  Ask Questions
· QC5-3 through QC5-6, QC5-9, QC5-10, QC14-3

Homework:  Classroom Review


· P5-29A Journalizing purchase and sale transactions – perpetual inventory [25 min]

	Spring

Break
	March

1-5
	

	15
	T

03/09
	Continue Chapter 5 – Merchandising Operations
Chapter 5 Slide (Part 2)

Homework:  Ask Questions
· E5-19 Journalizing adjusting and closing entries, and computing gross profit [15 min]

· E5-22 Preparing a merchandiser’s multi-step income statement to evaluate the business [15 min] 
· E5-23 Preparing a multi-step income statement [15 min]
· S5-7 Computing net sales and gross profit – perpetual inventory  [5 min]
· S14-4 Common size income statement [10 min]

	16
	R

03/11
	Complete Chapter 5 – Merchandising Operations

Group Problem 3

	17
	T

03/16
	Due: Online Homework Due:  Chapter 5
Review  Session / Catch Up

	T
03/16
	F
03/19
	Due: TEST 3 CHAPTERS 5   (TESTING CENTER)  
Due: Online Quiz Chapter 5

	18
	R

03/18
	Start Chapter 7 - Internal Control and Cash 

Chapter 7 Slide (35)
Excel Slide:  Chapter 7  Bank Reconciliation

Excel Slide:  Chapter 7 Embezzlement Handout

Due:  Online Homework and Quiz for Chapter 7 for the extra credit point

Homework:   Ask Questions


· QC7-1 through QC7-3, QC7-5 through QC7-10
· S7-1 Definition of Internal control [5 min]

· S7-5 Bank account controls [5 min]

· S7-11 Petty cash [10 min] 


	19
	T

03/23
	Complete Chapter 7 – Internal Control and Cash

Homework:   Classroom Review


· P7-27A Preparing a bank reconciliation and journal entries [25 min]


· Class Exercise:  Corrected Bank Reconciliation for Embezzlement

	20
	R

03/25
	Online Homework Due:  Chapter 7
Start Chapter 8 – Receivables

Chapter 8 Slides (12)
Excel Slide:  Bad Debts

Due:  Online Homework and Quiz for Chapter 8  for the extra credit point

Homework:  Ask Questions

· QC8-3 through QC8-5, QC 8-7 through QC8-10, 

· S8-7 Collecting a receivable previously written off-direct write-off method [10 min]

· S8-9 Recording credit-card and bankcard sales [5 min] 

· P8-27A Accounting for uncollectible accounts using the allowance and direct write-off methods; reporting receivables on the balance sheet [30 min]

	21
	T

03/30
	Complete Chapter 8 – Receivables
Excel Slide:  Notes
· P8-37B Accounting for uncollectible accounts (aging of accounts method), bankcard sales, notes receivable, and accrued interest revenue [30 min]

· S8-12Using the acid-test ratio and days’ sales in receivables to evaluate an actual company [15 min]

	22
	R

04/01
	Online Homework Due:  Chapter 8

Online Quiz Chapters 7 & 8
Start Group Project I

	23
	T

04/06
	Complete Group Project I 

Group Project II

	
	R
04/08
	Due:  GROUP PROJECTS I AND II  


	24
	R

04/08
	Start Chapter 6 – Merchandise Inventory

Chapter 6 Slides  (78) and/or Chapter 6 Handout Problem

Distribute Take-Home Problems, Parts I, II, and III
Due:  Online Homework and Quiz due for Chapter 6 for the extra credit point

Homework:   Ask Questions
· QC6-1 through QC6-6, 

· S6-1Inventory accounting principles [5 min]

· S6-3 Perpetual inventory record – FIFO [10 min]

· S6-4 Perpetual inventory record – LIFO [10 min]

· S6-5 Perpetual inventory record – average cost  [10 min]

· S6-6 Journalizing inventory transactions - FIFO

· S6-7 Journalizing inventory transactions - LIFO


	25
	T

04/13
	Online Homework Due:  Chapter 6

Online Quiz Chapter 6
Start Chapter 9 - Plant Assets and Intangibles

Chapter 9 Slides:  Part 1 (68) 

Due:  Online Homework and Quiz for Chapter 9 for the extra credit point

Handout Problem:  9A

Homework:  Ask Questions

· QC9-1, QC9-3 through QC9-8, 

· S9-3 Computing first-year depreciation and book value (by three methods [10 min]

· S9-4 Computing second-year depreciation and accumulated depreciation (by three methods) [15 min]

· S9-5 Selecting the best depreciation method for tax purposes [10 min]

	26
	R

04/15
	Due:   Take Home Project Part 1

Continue Chapter 9 - Plant Assets and Intangibles

Chapter 9 Slides:  Part 2 (11) 

· S9-8 Sale of asset at gain or loss [10 min]

Chapter 9 Slides:  Part 3 (21) 

Handout Problem 9B

	27
	T

04/20
	Due:  Online Homework Due:  Chapter 9

Due:  Online Quiz Chapter  9
Chapter 10 - Current Liabilities, Payroll and Long-Term Liabilities 
(We do not cover Long-Term Liabilities)

Excel Slide:  Notes Payable
Handout Problem 10
Due:  Online Homework and Quiz for Chapter 10 for the extra credit point

Homework:  Ask Questions

· QC10-2, QC10-5

· S10-1Accounting for a note payable
· E10-21  Recording note payable transactions [10 min]
Excel Slide:  Payroll

· S10-4 Computing an employee’s total pay

· S10-6  Computing payroll amounts late in the year

· S10-5  Computing the payroll expense of an employer (if time)

· S10-7  journalizing payroll

· E0-26 Recording a payroll [15 min]

Questions on Take-Home Project


	28
	R

04/22
	Due:  Online Homework Due:  Chapter 10
Due:  Online Quiz Chapter  10

Due: Take Home Project Part 2

Due: Take Home Project Part 3
Take Home Project Question and Answer

	29
	T

04/27
	Due:  All Take-Home Project Resubmits

	30
	R

04/29
	Wrap-Up


COURSE OUTCOMES AND OBJECTIVES
OUTCOME 1:  Complete the accounting cycle for sole proprietorship and report results.  

1 a. Complete the accounting cycle for a sole proprietorship.

     
1 b. Present financial statements for sole proprietorships.  

OUTCOME 2:  Record and value assets and current liabilities for sole proprietorships, and demonstrate an understanding of accounting systems and controls  

2. a. Record and value assets and current liabilities for a sole proprietorship. 

2. b. Demonstrate an understanding of accounting systems and controls.

 OUTCOME 3: Evaluate accounting information to assess a company’s performance and determine its ability to pay off its current liabilities.

3. a. Evaluate accounting information to assess a company’s performance and determine its ability to  pay off  its current liabilities.

SUGESTIONS FOR STUDYING ACCOUNTING

1. Carefully read the learning objectives at the beginning of each chapter. 

2. Read the chapter thoroughly.
3. Review Demo Docs on line for each chapter. Also review power point presentations/videos that are online.
4. Come to class prepared for a discussion of chapter by going through steps 1-3.
5. After the lecture day for the chapter go to the Study Plan for each chapter and try selected quick check questions, Short Exercises, Exercises and Problems that relate to the online homework assigned in the syllabus. (For example, if Exercise 1-10  is assigned you can go to the Study Plan and find an exercise just like it which you can do a review.)

6. Begin the assigned online homework for the chapter and be prepared for discussion in class when we go through the assigned problems. (We will go through the assigned problems in class but will only go over selected short exercises or exercises as time permits.)
7. Complete Online Homework 11:55pm of the problem day. Do not click “Submit Work” until you have competed all of the online homework.
8. Complete the Online Quiz for each chapter by 11:55pm one class period after we complete the chapter. (For example, if we complete the chapter on a Tuesday, the online quiz would be due by 11:55 pm Thursday). Do not click “Submit Test” until you have completed the quiz.

CLASS POLICIES

Disruptive Behavior in the Classroom:

If you have not prepared for class discussions, you are expected to be respectful of those students who have completed their preparation.  You should understand when I do not take class time to go over material that has been previously discussed in class and/or is generally understood by those who have prepared for class discussions.  

I welcome a relaxed and spontaneous classroom atmosphere as long as it does not interfere with the learning experience of others and/or my ability to teach.   The comments you make need always to show a respect for others and an appreciation for the fact that a classroom is not an independent learning experience.  

Private conversations should be kept to a minimum.   

When possible, I will let you know of disruptive or disrespectful behavior with the expectation that it will stop.   Failure to stop may result in having you removed from the classroom consistent with established WCC policy and procedure.

Please respect the learning needs of others and my efforts to create a successful learning environment for all students!

Special Needs:


“If you need an academic accommodation because of a disability, please contact Learning Support Services to make an appointment with a counselor (LA 104, 973-3342) to verify the disability and arrange accommodations”
Academic Dishonesty:


Although I encourage group work, any work you submit must have been made your own.  Others can help you learn the material but the end result must be that you indeed have learned the material.

I reserve the right to question you orally about any work you submit as your own for purposes of determining if the work has in fact been made your own. If I cannot determine that the work is your own, you may be asked to re-substantiate your knowledge.  If you cannot substantiate your knowledge, you will not receive credit for the assignment.

Academic dishonesty may result in a failing grade in the class using established WCC policy and procedure as contained in the WCC Board policies.

Checking/Discussing/Challenging a Grade:


I allow challenges to a grade provided they are made in writing, address the grading criteria provided with the graded work, and are supported with documentation.  All challenges must be submitted within 7 days of the return of the graded work and no grade challenge will be considered after that.

I provide very explicit criteria by which I grade your work.  You should base your challenge on these criteria. If these criteria are ever unclear, it is best to discuss them with me before the assignment is due.

Although questions about a Test are welcome during our class discussion of the Test results, all challenges to how a Test was graded should be made during my office hours.

Grades are generally recorded within a week of their due date.   (Attendance points are recorded daily).   You are responsible for checking your grades on a regular basis to ensure you have been awarded all points you have earned.   All challenges to any particular grade must be made within 2 weeks of the point award.

Guests in the Classroom:

Please check with me before bringing a guest to the classroom.   My concern is that your guest, (including any children), not interfere with the learning of other students or my ability to teach.   If I find that your guest is disrupting the learning experience of others or interfering with my teaching, I will ask that the guest leave.

Use of Electronic Devices in Class

Electronic devices (including computers) may be used in the classroom as long as they do not disrupt the learning experience of others and they are being used for classroom learning purposes.   Whether or not the use is disruptive will be determined by me in my sole discretion.   In most cases, I will simply ask you to discontinue use of the device.  Repeated use of the device in class in a way I feel to be disruptive can result in your removal from class, a failing grade and/or withdrawal from the class.

Class Seating

Although students are encouraged to select their own seating in class, there may be times that I will need to ask you to sit in a particular place.   All such seating requests will be made after giving consideration to any special needs brought to the my attention.

Consent to the Terms of the Syllabus

It is important that you understand what is expected of you by this syllabus at the beginning of our term.  This will allow you time to perhaps select another class that is more suited to your learning needs if you feel this class will not work for you.
If you have any concerns, please feel free to discuss them with me.   I can be reached in my office, by phone, or by e-mail.

� You will be able to check out your web site first day of class.   If you have problems logging in, go to � HYPERLINK "https://www.wccnet.edu/resources/computerresources/blackboard/index.php" ��https://www.wccnet.edu/resources/computerresources/blackboard/index.php�.   Check the links to 1) Blackboard Student FAQ and 2) Blackboard Tutorial.   If that doesn’t resolve the problem then call Jared Slayton at (734) 477-8724.  
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